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MORTGAGE BROKER 
OFFICE CLOSURE PART B 
Ohio Administrative Code 1301:8-7-19(F) 

 
Print or Type in Blue or Black Ink 

 
If a registered office location is closed for any reason, a mortgage broker is required to return the certificate of registration 
issued to that location to the Division of Financial Institutions within five (5) business days of the closure. 
 
INSTRUCTIONS 

1. Complete and sign this form. 
2. Attach a duly executed Company Resolution demonstrating that the person signing this form on behalf of the 

Mortgage Broker is duly authorized by the Mortgage Broker to do so. 
3. Mail to:  

Ohio Division of Financial Institutions 
Consumer Finance Section 
77 South High Street, 21st Floor 
Columbus, Ohio 43215-6120 

 
 
Name of Mortgage Broker_________________________________________________________________ 
 
License Number_________________________________________________________________________ 
 
Date of Closure_________________________________________________________________________ 
 
BY SIGNING BELOW, THE MORTGAGE BROKER ACKNOWLEDGES THE RECORD RETENTION 
REQUIREMENTS CONTAINED IN REVISED CODE 1322.06 AND OHIO ADMINISTRATIVE CODE 1301:8-7-06 
WHICH REQUIRE A MORTGAGE BROKER TO MAINTAIN RECORDS PERTAINING TO BUSINESS FOR A PERIOD 
OF FOUR CALENDAR YEARS AFTER LOANS CLOSE.  IF THE LOAN IS SERVICED BY THE MORTGAGE 
BROKER, THE FOUR YEAR RETENTION PERIOD BEGINS ON THE DATE THE LOAN IS PAID IN FULL OR THE 
DATE THE MORTGAGE BROKER CEASES TO SERVICE THE LOAN. 
 
 
 
 
___________________________________________    _____________________ 
Printed Name and Title         Date 
 
___________________________________________ 
Signature  
 
 
 
 
 
 

ATTACH CERTIFICATE OF REGISTRATION 
 
 
 
 
 

 
Warning:  It is a crime to knowingly provide a false statement to a government official or public agency.  

Revised Code  2921.13. 
 

“An Equal Opportunity Employer and Service Provider” 
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COMPANY RESOLUTION 
 

(To be adopted by all companies for the purpose of demonstrating that the person signing documents and forms 
filed with, or submitted to, the Division of Financial Institutions, Consumer Finance Section, has the company’s 

authority to sign on behalf of the company) 
 

 
 
 

               
(Name of Company) 

 
AT A MEETING OF ITS       HELD AT       

(members, managers, trustees or board of directors) 
ON THE    DAY OF    , 20 ___,  PURSUANT TO LAWFUL NOTICE OR  
 
WAIVER THEREOF,  and at which meeting a quorum for the transaction of business was present, the  
 
following was duly adopted: 
 
“BE IT RESOLVED, that             

(Name of Individual and Company Title) 
and               

(Name of Individual and Company Title) 
 

Of                
(Name of Company) 

Be authorized and directed by the Company’s members, managers, trustees or board of directors, to 
execute and submit filings and forms for, and all acts amendatory thereof and supplemental thereto, the 
Company, to the Division of Financial Institutions.” 
 
 

CERTIFICATION 
 
 
 

The undersigned hereby certifies that he/she is the       Secretary of       
  , a company organized and existing under the laws of the State of    ; that the 
foregoing is a true and correct copy of a resolution duly adopted at a meeting of the members, managers, 
trustees or board of directors of the company held on      day of    , 20 __, 
at which meeting a quorum was at all times present and acting; that the passage of said resolution was in 
all respects legal; and, that said resolution is in full force and effect. 
 
     By           
        (Company Secretary – Signature)    
 

   Date            
 
 
 

Company Seal 


